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Disclaimer 
The information in this book is meant as a guide for improving one’s 

success, and it should NOT be construed as legal advice in any way. Always 
seek legal advice over legal matters.  

Matters brought up in this book would best be validated and clarified by a 
literary attorney. 

Anyone involved in the creation and distribution of this work shall not be 
held accountable in any way for any adverse effects that may stem from the 
application or misapplication of this work’s philosophies, procedures and/or 
concepts and ideas. Anyone who applies any information from this work, 
whether having read it oneself or received such information from another 
person or other means agrees to hold harmless those involved with the 
creation and/or distribution of this work. 
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Note 
Whether you received this booklet free of charge as a bonus gift with the 

purchase of other books/products/services, or you purchased it, you do not 
have any rights to duplicate or copy it in any form for any purpose except for 
your own explicit personal use. This document may not be sold, traded, given 
away or, by any other means, transferred to another party. This document 
may not be altered, adopted in whole or in part, or manipulated in any way.  
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Over the years my company has edited, proofread, 
written and rewritten manuscripts, and has even produced 
printed books for a great many individuals. When 
interviewing prospective clients to see if they are a good fit 
for our firm, some will ask certain questions that reveal their 
fear of someone stealing their work. 

We never take this personally, as this is a completely 
sensible consideration when taking into account the time, 
money, effort and thought that go into the making of one’s 
book. Though there are unethical people in this world, and 
some do lurk within the literary world, there’s no reason to 
lose sleep over the  possibility of someone lifting your work. 
Yet, no one should take chances, just the same. 

To lock one’s doors is not an assumption that someone 
is going to try to break in—it’s just a sensible security 
measure. In the same way, you should take reasonable 
measures to protect your valuable ideas and hard work that 
have gone into your manuscript. 
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How to Protect Your  
Literary Investment 

The best advice I’m going to give you in this guide is 
this:


Real professional writers, proofreaders, editors, agents, 
publishers, printers … have no need to beg, borrow or 
steal the ideas or works of others. It is the non-
professionals who are desperate to survive who take 
desperate, often unethical, measures on a daily basis.  

Professionals are succeeding and have succeeded 
through their abilities. Non-professionals will do just about 
anything to put bread on the table, including ripping off 
someone’s ideas or material.  

If you just follow this one piece of advice, you’ll be 
fine… 

ONLY WORK WITH PROFESSIONALS, and avoid 
the low-cost price tags from non-professionals, 
who are waving so very eagerly everywhere you 
turn. 

I clearly cover in my courses, books, articles and 
mentoring how to cull out the many non-professionals and 
find the diamonds in the rough.  
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(Email me at info@writerservices.net if you would like 
personal guidance.) Whether you get assistance or not, 
apply the rule above to your greatest advantage. As long 
as you stick with true professionals in the industry, you will 
not have to worry about your work being stolen. 

But again, as it’s always better to take sensible 
precautions in life, here follows some other good advice. 

Copyright 
“Everyone knows” you’re supposed to copyright stuff, 

right? We’ve all heard something about this, but how many 
of us actually know what to do? Let’s clear this up right 
now. 

It is seldom known that when you write (or type) 
something down that has been conjured from one’s mind, 
it is, by the sheer nature of the action, copyright protected. 

That’s right! Something that is originated and 
documented is already protected by law. But just as a 
verbal promise is a legally binding contract, the trick to these 
two issues is HOW TO PROVE IT. 
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Basics of Copyright Law 

“The Congress shall have Power … To promote 
the Progress of Science and useful Arts, by securing 
for limited times to Authors and Inventors the 
exclusive Right to their respective Writings and 
Discoveries....”  —The Constitution 

Copyright comes from the Constitution as the 
Copyright Act. Copyright is the right to own and protect 
one’s work of authorship of a creative original work. 

	  
The viewpoint is that someone who creates an original 

piece deserves to have their work protected as well as 
receive some form of valuable exchange for allowing others 
to utilize that work. 

	  
Copyrights are Transferable 

Copyrights can be transferred to another individual or 
entity. Although one may not be the creator, the 
government will consider the copyright valid in a transfer, 
which has been made in writing, and which shows what 
was exchanged for use of all or part of the exclusive rights. 

This comes in handy when you hire a professional 
writer to write your book and then you need to obtain some 
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or all of the rights when s/he is done.  

Understand that unless you substantially compensate 
your writer financially, you should not expect 100% of the 
rights to the work. This is simply a matter of fair exchange.  

Commonly, authors will share rights, profits and 
royalties with their writer, but this is not always the case. 

	  
The “exclusive rights” granted to the holder(s) of a 

copyright allow the holder to grant to others: 
	  
1. The right to make copies of the work. 
2. The right to distribute copies of the work. 
3. The right to create derivative works from the original 

work. 
4. The right to exhibit the work publicly. 
5. The right to perform the work publicly (this includes 

utilizing any medium which is connected to large 
audiences such as the Internet). 

When you sell rights to traditional publishers, you 
typically give away some or all of these types of rights, but 
you are paid for the transference of them! 
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The Types of Works That can be Copyrighted 

The types of work that can be protected by copyright 
law are literary, musical, dramatic, choreographic, motion 
pictures and other audiovisual works, pantomime and 
sound recordings (by means of digital audio transmission). 

	  
NOTE: If you live outside of the United States, it is likely 
there are other laws and rules that will pertain to the matter 
of copyrights. 

	  

Copyright Attainment 

When you write material that is creative, informative, 
etc., which is known as “intellectual property” and is in 
“fixed” form, you have the ability to declare ownership of 
this creation as soon as it is put down on some form of 
physical medium (tangible form).  

Original poetry written on paper, for example, is a valid 
physical medium. Typing on a keyboard into a computer’s 
memory banks is also tangible form.  

Automatic Copyright 

Copyright law recognizes a claim of creation 
automatically to the author at the time the work is 
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established objectively, meaning, it’s out of one’s mind and 
in some fixed, tangible form. 

It is not legally necessary to place the copyright notice 
in your book for works published on or later than March 1, 
1989, but it does provide legal benefit.  

It is not required that you register your work with the 
U.S. Copyright Office—a branch of the Library of Congress
—to be protected by copyright law. But it is certainly a 
good idea to do so for a number of reasons.  

Why it’s a Very Good Idea  
to use the Copyright Notice 

For one thing, stating your ownership in writing is 
powerful. It gives an official presence of ownership to your 
piece. It also voids any potential claim to ignorance of the 
fact that it was protected. 

The copyright notice consists of three elements:  
• the letter "c" in a circle © 
• the year of first publication 
• the copyright owner’s name.  
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Why Register with the U.S. Copyright Office 
By registering your work with the U.S. Copyright Office, 

it greatly strengthens your defense if someone else were to 
claim that they created it first. 

	  
Though you may, by the nature of creation, be the 

owner of something you’ve written, that true fact is certainly 
not good enough if someone were to come around and 
make false claims to your work. Only a Certificate of 
Registration would do best in protecting your work. 

Certificate of Registration 
A Certificate of Registration is an official document that 

you receive from the U.S. Copyright Office, denoting that a 
particular copyright has been registered with them.  

If you’ve already published your book and haven’t 
registered, it is important to know that your claim of 
ownership needs to be made to the Copyright Office within 
five years of the date your book was first published.  

The facts stated on a Certificate of Registration and the 
validity of the copyright are accepted by courts of law as 
self-evident unless afterwards shown to be falsely claimed. 
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It becomes pretty obvious that filing with the U.S. 
Copyright Office is the thing to do. It’s a no-brainer. But 
here’s your current challenge: 

Though registering with the U.S. Copyright Office is the 
best means of proving that you’ve written something, you 
cannot file your manuscript until it is completely finished 
and perfected. Ideally, you will actually file your printed 
book. 

Premature Registration 
I’ve had clients who went ahead and copyrighted their 

works-in-progress before having their manuscripts edited. 
This is NOT what to do and is a waste of time and money.  

Once the manuscript changes by even a single word, 
the piece becomes something else altogether and requires 
a completely new copyright.  

Copyrights filed with the U.S. Copyright Office only 
work to protect you if you are completely DONE with your 
manuscript or book, and it is not going to change. Just 
know that.… 

Changes in a work denote a “new work” or a “new 
edition” to an existing book. 
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If you were to try to claim afterwards that you were the 
copyright owner of something that was different than what 
you filed with the U.S. Copyright Office, you would open 
the opportunity for an unethical opponent to take 
advantage of potential loopholes that attorneys just love to 
use. 

Whether you would win or lose is not our concern 
here. What needs to be understood is that there is a better 
way to protect your work during the creation period of 
your manuscript.  

NOTE: What I’m about to share with you is no 
replacement for the real thing (registering with the U.S. 
Copyright Office once your manuscript or book is 
completely done, done, done). It is for the period prior to 
the finished manuscript. 

It’s called the Poor Man’s Copyright. 

Poor Man’s Copyright 
The Poor Man’s Copyright (also known as the 

postman’s copyright) is a means by which authors, 
musicians, inventors and other creative people can acquire 
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some degree of proof for their ongoing efforts.  

It is accomplished through the U.S. Postal system. It is 
not foolproof … but what is, right? Still, it can be something 
that can tip the scales in your favor if any third party were 
to suddenly show up somewhere with your work, claiming 
it is theirs. 

By having your manuscript within a sealed envelope 
that has been sent through the postal system, you have a 
date/time stamp of that gives a certain level of proof of 
when you had created your work.  

The way it’s done is by simply mailing it 
to yourself. 

When you understand that physical proof weighs 
heavier than verbal assertion, you can see the value in 
having this sealed envelope that has been stamped by the 
United States Postal Service. 

Conundrum/Caveat—And a way Around It 

Many people have used the Poor Man’s Copyright, but 
they are doing it in a way that can be shot down in court or 
arbitration, due to the ability to fake these things.  
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It can be argued that people could simply mail an 
opened envelope to themselves, and then at a point later in 
time, fill it with newly created material and seal it. The 
envelope would have the older date on it when the postage 
stamp was cancelled (that’s what they call it when a stamp 
is hit with the day’s date) by the USPS.  

Another argument is that one could open a previously 
mailed envelope and change out its contents.  

These arguments can be weakened, or even shot 
down, by doing it this way: 

1. When you have enough substance to your 
manuscript to make it worth protecting, make a 
hard copy of it (in other words make it available on 
paper—print it). 

2. Place it in a large manila envelope, wet the seal 
and seal it. 

3. Put your return address in the left hand corner just 
like you would with any letter you were going to 
mail. 

4. Next, address the package to yourself. 
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5. DRAW A SERIES OF Xs ACROSS THE SEAL SO 
THAT THE X IS DRAWN PARTIALLY ON THE SEAL 
AND PARTIALLY ON THE BACK OF THE 
ENVELOPE.  

 

This is so you can show, in the future, that the seal 
has not been tampered with.  

6. BRING THE PACKAGE TO THE POST OFFICE. 

7. REQUEST TO SEND A REGISTERED PACKAGE 
WITH A RETURN RECEIPT. 

8. HAVE THE POSTAL CLERK HAND STAMP ALONG 
THE SEAL IN THE SAME WAY THAT YOU PLACED 
THE Xs (PARTIALLY ON THE SEAL AND 
PARTIALLY ON THE BACK OF THE ENVELOPE). 
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9. When you receive the delivery from the postal 
person, you’ll be required to sign for it. Once 
you’re handed the package, DON’T OPEN IT. Put 
the sealed envelope away for safekeeping. When 
the registered receipt comes to you in the mail a 
few days later, keep that with your sealed 
manuscript as well. Also, the mail form receipt that 
you get from the post office when you first send 
the registered package should be kept together 
with these items.  

This is Only Added Protection for the Time Being 

Remember, there is no substitute for or better 
protection than filing with the U.S. Copyright Office once 
your manuscript has been completely proofread and edited 
and you are certain that no new changes will be made to it. 
Better yet, having your manuscript put through the “layout” 
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step into book form, with cover intact and printed would be 
the best thing to copyright.  

What if Changes are Made in Your Manuscript? 

If you make changes, you can just simply mail a new 
manuscript to yourself.  

You should keep the earlier mailed versions just 
because you would have an older date as yet more proof 
of the fact that you wrote something before someone else. 

More Ways to Protect Your Work 
There’s no reason to be worried or paranoid about your 

work. That simply takes the fun out of what you’re doing. 
There’s no reason to be a wreck over someone stealing 
your work. People are not lurking outside your house or 
apartment, trying to figure out how to steal it from you and 
publish it.  

This book has been written with the purpose—as with 
my other books for authors—to educate authors to help 
them succeed with their endeavors. Ultimately, to make 
savvy authors, because savvy authors win at their game 
and achieve their goals! 
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With that said, let’s continue with a little more 
information on how to be a smart business person with 
your work. 

ONLY Work With Well-Established Professionals 

There is no better way to protect your manuscript than 
with good common sense in dealing with true 
professionals. Don’t send your work to just anyone. Check 
them out first.  

Follow my procedure for finding professional writers, 
editors, proofreaders, cover designers, etc.… from my 
BESTSELLING BOOK: The Truth About Book Writing, Being 
an Author and How to Succeed With Your Book to protect 
yourself the best way possible. 

For now, just know that if you can’t easily Google them 
and find them to be well-established, don’t chance it. 
“Well-established” isn’t just having a Facebook page and 
Twitter account.  

A pro of pros will be seemingly everywhere: YouTube, 
LinkedIn, Google+, with the Better Business Bureau, and of 
course Facebook and Twitter, to name a few. 

They will have substantial numbers of views and/or 
followers too. The most important one in the partial list 
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above is the BBB, by far. They should be a member. When 
they are, they’re transparent, they’re visible, and they’re 
saying, “I’m a legitimate business.” 

From BBB.org, you can see that they’re “Accredited” 
and what their “Rating” is, which has to do with their 
performance in dealing with their customers and the quality 
of their products/services that they deliver. 

As an example, here is the listing for Writer Services, 
LLC: https://www.bbb.org/west-florida/business-reviews/
freelance-writers/writer-services-in-clearwater-fl-90008156 

Okay, back to protecting your work.… 

Make a Public Statement 
As touched upon earlier, putting “Copyright 2016 Your 

Name. All rights reserved worldwide” or “© 2006 Your 
Name. All rights reserved worldwide” is one of the simplest 
ways of protecting your work in two ways: 

1. You give ethics presence to your work. This will 
frighten off at least a few desperate souls. 

2. You state publicly that you are the owner of the 
work. 
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NOTE: You can include both the © symbol and the 
word “Copyright” in the statement, if you desire, for greater 
clarity. 

There’s nothing more powerful than the written word! 
Things in writing can go a long way. Just as a sign posted 
in a parking lot stating “Not Liable for Damage or Lost/
Stolen Items” does plenty in protecting the property owner 
from losing a lawsuit, using the copyright statement is a 
very powerful action to take. 

You may not think this is true, but just look at the fact 
that when a company wants to acquire a Registered trade 
name or slogan, they first need to USE that name or 
slogan.  

It isn’t until the name or symbol has been used by the 
owner for a good length of time that the official registration 
can move forward. Use, like possession, seems to be 9/10 
of the law.  

Use the copyright statement, and proudly tell the 
world that it is YOUR work! 

What Date Should the Copyright be Based From? 

One’s copyright statement should reflect the year that 
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you make your work publicly available. This could be on 
your website or when your book is published. 

To clarify more what “publishing” actually is, to publish 
a book is to distribute copies of the work to the public by 
sale or other transfer of ownership, or by renting, leasing or 
lending.  

“Publication” also encompasses offering to distribute 
copies to a group of persons for purposes of further 
distribution. So, if you were to offer your book on 
consignment, for example, to a book club, that would 
constitute publishing your book. 

Updates/New Editions 

You may have seen copyright notices that show more 
than one year or a range of years. For instance, this book 
has “Copyright 2000-2020 Robert Nahas. All rights 
reserved worldwide.”  

If your work is modified over a period of consecutive 
years, you can keep the original date that the specific work 
was first published—which is invaluable for keeping proper 
record of your original use of your work. Another option is 
to include the years when changes were made. For 
example, 1997, 2013, 2019. Or, as mentioned above, you 
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can use a hyphen for the range of years changes were 
made. 

Include a Notice in Your Manuscript 
Tell it like it is. Let people know that they have no rights 

to your work with a notice. This book has one, as do all of 
my books and articles. Typically, you will see something as 
follows: 

“Copyright 2020 Robert Nahas. All rights reserved worldwide.” 

Put the Statement Throughout Your Manuscript 
A terrific way to protect your work, covering all bases, 

is to assign a type of macro setting to each and every page 
of your manuscript, sort of like page numbering. 

MS Word 

In Microsoft Word, just double-click in the Footer area 
(located at the bottom of any page of your MS Word 
document.  

As a result, the Header/Footer mode becomes active 
where you can type inside a different section of your 
document than the main typing area. 
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You’ll see the text turn grey and two dotted-lined boxes 
appear at the top and bottom of the page you’re viewing. 
(The image below shows the bottom of one page and the 
top of the next page with the Header and Footer feature 
activated.)  

 

1. Type your copyright statement in the footer 
box (the one at the bottom of the page). 

2. Double click in the main text area, and the 
feature will deactivate. You’ll notice that the 
text becomes black again instead of grey.  

You’ll notice now that your copyright statement is 
evident at the bottom of every page of your manuscript. 
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Apple’s Pages 

To do this in Pages, place your mouse pointer over the 
bottom section of the page you’re viewing, and a box will 
show up.

 
Click within the box and type the copyright statement. 

Conclusion 
So, now you know how to protect yourself BEFORE 

having your book registered with the United States 
Copyright Office! 

Once you are done and your book’s work has been 
edited, proofread and polished as best as ever possible, 
get your book registered officially. 

The Best Route? 
My experience of filing with the Copyright Office was 

pretty nerve-racking. It’s a bit overwhelming, especially 
when it’s your first time.  

Every step of the way, every question, caused my heart to 
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race; I was worried I would do it the wrong way and waste time 
and money. Worst of all, I feared that I wouldn’t properly and 
adequately protect my written work. 

After many hours, over many days, I finally hit the “Submit” 
button, still nervous and worried over whether I had applied for 
my book’s copyright correctly. And that was JUST the process 
itself! 

I wasn’t even done yet. I now had to send in hard copies 
of everything, and a new set of worries started coming in on 
me. 

Without question, after experiencing the nerves, the 
amount of sleep I’d lost, the stress of it all … I would have paid 
a professional a few thousand dollars to have a my book 
copyrighted properly! 

Book Copyright Registration Service 
That is why Writer Services, LLC now offers professional 

copyright registration services by way of 
BookCopyrightService.com. 

If you’d like to get this great service for your book now or 
learn more about it, go to the following link and fill out the short 
form.  
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As a result, an expert will speak with you by telephone 
about this excellent service: BookCopyrightService.com/
GetFREEConsultation  

Your book could be better protected by being 
registered with the U.S. Copyright Office in just a few 
hours! Protecting your work is simple and wise; it’s what 
savvy authors do! Sleep well ☺ 

May all your book dreams come true! 

Robert Nahas, CEO 

Writer Services, LLC 
Get groundbreaking book/author information.  
CLICK TO SUBSCRIBE: https://www.thesavvyauthor.com/    

About the Author 
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Robert Nahas is a long-time entrepreneur with over 40 years of 
experience in retail, manufacturing, and 20 of those years in 
the Book Writing Services industry.  

Most of his endeavors have been as a solopreneur, starting on 
a shoestring budget, working from home or a small office. His 
knowledge of starting up, running and growing small 
businesses is extensive, and his ability to create long-term, 
self-made success is matched by no one.  

Speak to Robert and you quickly realize how proud he is to be 
an entrepreneur, and his passion to share his knowledge, 
lessons learned, and successful policies and procedures with 
anyone who is serious about making a difference while here in 
this world, willing to work hard. 

One of the first things he shares when mentoring clients about 
what a true entrepreneur is: “Anyone can appear successful 
with investor dollars. But as soon as the coffer is emptied, their 
true condition shows ‘no profits since day-one’. The true 
entrepreneur is the small business owner. We make up more 
than 50% of all business!”  

With no investors and no loans, Robert has succeeded with 
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businesses since the early age of 21.  

Being successful with a business of your own is not for the 
faint of heart. What seems sensible will always tell you to do 
things that will most definitely do you in; like the 9 out of 10 
business owners who fail annually do.  

Mistake #1 is starting a business without any training. Let’s say 
that again: That is MISTAKE #1.   

Many millionaires have disappeared as quickly as they had 
stepped into their fortuitous success. Knowing how to keep 
success going is a feat very few individuals can do. Robert 
believes it is less about being gifted or ability and more about, 
as he puts it: “KNOWING the right things to do and HOW to 
do them right”.  

He’s a true believer in the value and necessity to continue to 
learn and develop to become an expert in one’s field by 
growing and becoming more able and therefore powerful—
unstoppable and able to actualize more and more things that 
others only see as “impossible”. That is why Robert has put 
together this productivity ebook and has also developed 
training courses at EntrepreneurSuccessTraining.com.  
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Robert spent a great many years as a professional ghostwriter 
of books living in Florida, and loves sharing knowledge and 
helping others on the topics of business, success, becoming 
an author and being a successful entrepreneur. 

If you would like to learn more from Robert Nahas, please visit: 
EntrepreneurSuccessTraining.com and WriterServices.net . 

This is a Special Invitation to get 
a BIG discount to… 
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Be Guided Through A  
Step-by-Step Learning System 

To Help You Have  
GREAT SUCCESS  
With Your Book! 

To learn more about YOUR NEXT STEP in 
getting the little-known, proven actions that 
bestselling authors and entrepreneurs take, click 
here right now and save from this one-time offer:  
entrepreneursuccesstraining.com/courses/7-book-writing-secrets/

Copyright 2006-2020 Robert Nahas. All rights reserved worldwide.

https://entrepreneursuccesstraining.com/courses/7-book-writing-secrets/

	How to Protect  Your Manuscript  Before it’s Registered With  The U.S. Copyright Office
	Robert Nahas
	Disclaimer
	Note
	How to Protect Your Literary Investment
	Copyright
	Basics of Copyright Law
	Copyrights are Transferable
	The Types of Works That can be Copyrighted

	Copyright Attainment
	Automatic Copyright
	Why it’s a Very Good Idea  to use the Copyright Notice

	Why Register with the U.S. Copyright Office
	Certificate of Registration
	Premature Registration

	Poor Man’s Copyright
	Conundrum/Caveat—And a way Around It
	This is Only Added Protection for the Time Being
	What if Changes are Made in Your Manuscript?

	More Ways to Protect Your Work
	ONLY Work With Well-Established Professionals
	Make a Public Statement
	What Date Should the Copyright be Based From?
	Updates/New Editions

	Include a Notice in Your Manuscript
	Put the Statement Throughout Your Manuscript
	MS Word
	Apple’s Pages


	Conclusion
	The Best Route?
	Book Copyright Registration Service
	Robert Nahas, CEO


	About the Author

